Merging

Append/Merge File
» This is for when you have two files you want to make one
or when someone sends you their information in a format

Cirl+M
Crl+0

MNew Family File...
Open Farmiy File. ..
Farrily Fils. ..

Appendf

Backup Family Fie. .. You can use
Copy/Export Family File... » Save the information on your computer
Restore From Backup. .. » Make sure both files have data entered in the same

format. i.e. dates, places, act. Or the information on like
individuals won't merge together. You can fix it manually,

Contribute to World Famiy Trae. .,

Copy/Export Indviduzls, .,

Ave e

but it is a lot of work

| = View - L o Be consistent the way you enter
Fle Edit View Books Pegple P|U_Jre,n"Db_'|ect Contents | city, county, state

Append Family File 2] x| o Do not put in Dr, Capt or titles,
Look in [ 23 e <] « & ek B there is another place to put that

File name:

B2 23354 a0Unton
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&3carric
ambers
&3 christmas
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Append file I

|Chambers

Files of type: IFamin Tree Maker for Windows [* FTW] ;I Cancel |

information
o If only have given names put \\
after the name so the index will put

&36ishop &3Cindy Schroder the name in the correct alphabetical
B2 Er anstetter €30an Wikey Tolchstore place
S3bray &3david Make sure you back up each of the files

you are putting together

Open one of the two files. I usually open
the bigger of the two

A dialog box comes up

Find flle... | Help | Select the file you want to merge with the
open file
0 Click on Append file
fFamily TreeMaker x|

VA

Caution: Before you append a file, we strongly recommend that you backup your
file.

You may also wish to run People: Merge Duplicate Individusls on your files, if you

Click on ok OR yes, no, depending on what
version you are using

have not already done so. This wil help find and eliminate any duplicap-indiidos
which might complicate the Append/Merge file process. Famlly Tree Maker
Ok | Cancel b ] It is & good idea to create a backup of your file before you begin merging data, Do you wish to
k‘/ create a backup now?

Individuals to Include

Yas Mo ‘

Available individuals

You have included these individuals

» Click on the >> to move all
the names to the box on the
right

Nare: | Mumber included: 0 .
o | el > OR select just the names you
mm_}Ann,Bida, b: 1826 want to append/merge
e > > OR select a name and all the
o i nllan b Qoeberl N0 o Descendants or Ancestors
Bailey, w. H.. b .
B:L?;,Sarah.]ane, b [Descendants » > C“Ck on OK
Balard, Gerald, b:

Bandy, Audry, b
Bandy, Beartice, b:

Find

N (s

Bandy. Loganh, b

Help

» You will get the following box
if there are no matching

Bandy, Birtrus, b: . .. .
Bandy, Fran, b individuals between files
Bandy, Francis M., b: .

Bandy, Jim, b: > CI|Ck on Ok

Bandy, Luther, b: Family Tree Maker x|
Bandy, Orbra, b -
Bandy, Otiz, b: ;I < Find

& The program can find no matching individuals or sources between the two files.
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Family Tree Maker > Version 11 allows for more options the
Thig will merge or append 7 individualz and 30 zource records from the file screens look different
"franka FTW" into the file "frankd FTWwW"',
Append File :
Fleaze select Source File — Destination File
o el e merge ek File name:  carico.FT'Ww File name:  bray FTw
Mumber of individuals: 76 Mumber of individuals: 59
" Da not merge. just add new records without merging
Dizplay merge report... I
IF you are uncertain, you may also Wiew/Frint D etailed Merge Report... | Werae matehing informatior... |
Append only [no merge] |
Continue | Cancel ‘ Help | Cancel | Help |

> You can then review a report, I rarely printed the reports as they were often redundant and waste

a lot of paper, ink, and time. I do print pages from it if I need certain portions of it

Use the scroll bars to review the report if you need to

Click on Done when your finished reviewing the report

If you want to print a portion of it find the page numbers you want and go to print from the file

menu and click on pages

> Put the page numbers you want and click print. Version 11 changed this and offers a lot more
versatility

YV V

Merge Files Report Merge Individuals Report
................................................................ R e Individinials and Sowrces Report TTTTTTTTITTITTTITTL L
Me rge Files Re po it~ ‘ Merge Individrials and Sownrces Report |
= Thls is  complete description of the merge operation.
: [llﬂ.l\m‘llﬂl 1 Individual 2 Commenis/Differences
Bource/dndividual Burth date Comment :
E i_jkel Source Matches Will Check before Merging with.
:Except woheresiite it iRnst-Afamﬂy of Polish Otigin ~ Rost: A famdly of Polish Origin g;xgzs‘;u;:;nmfms
person or source listed ;
prpsars nbatishios Heatu Dl R S e B i engy
] ' Child has different or no name
1 Mafy'](uchera,h 1876 Mary Kuchera, b 01 MWarch 1276 Bom
fouttsin somnding ‘ e =
file, but ot in Additional relationship: spouse
original file Additional relationship: child
51_85|D U3 Census New Source :F:;l;cl;:t;t?:r. A:pmzsﬁ g;;hk Taseph Bartak Name
4 f Bom
: Additional relationship: parent
Select an entry in the list above to displap the data differences ; Additional relationship: spouse
' Additional relationship: child
FflamTazknwslc Clara Tarkowsky, b. 14 February 1220 Name
| Bom
Frirt | Done | Help | : Died
] : Burial ;
! A dditional relationship: parent : =
Additional relationship: spouse : E‘
Additional relationship: child H :
Printer: System Printer [Fax) A e e T
Print | Cony | Save ‘ Close | Help
Frint range Cancel |
I Al Reallty check*** It is easier People  PicturefObject Contents  Format
Setup... | d I t- - t Add Unrelated Individual
f" Pages an ess time Consumlng o . Fix Relationship Mistakes 4 L
e R Help | print off the data you want out . [
. . I - - o 4
- of someone else’s information. | wovechidFom i
Fririt ta file . | Delete Individual |
o R - You don’t have to double check {
Tinik quality: [u]] =7 I Ei - |
rirat ennpt b
Aty everytrrlpg a'nd hope that the pES— E
Copies: I 1 E [T Collate copies [ Print color merge finds’ all the like | Otter Spousss... 3
individuals. *** ]
» Merge All Duplicate Individuals or Two Specific Individuals works much the " Mergs All Duplicats Individuals...
: ; : : ! Merge Two Specific Individuals...
same way. The All Duplicates, will merge two sources that are identical, but SO Tworgpeeiic Indiidias f
H H H H 1 Relationship Calculator...
only two, they have to be identical in every way in order to be merged S |
Soundex Caloulator...
{ Datz Calculator...




